[image: C:\Users\Alexis\Documents\Alexis\Alexis Grewan\PEG\PEG Committees\National\2021.22.23\Anniversary and conference 2023\PEG 30 Logo 01 Small.jpg]Record of Continuing Professional Development (CPD) 
YEAR: 1 March 2024 to 28 February 2025
Name: Click or tap here to enter text.
PEG Membership number: Click or tap here to enter text.
The PEG Accreditation Scheme requires all members to attend or perform a minimum of 20 hours’ worth of CPD during a membership year, that is, from 1 March in one year to the end of February of the following year. These 20 hours of CPD must comprise:
· a minimum of 14 hours of participation in formal CPD, of which at least 10 hours must be part of PEG’s CPD while the other four hours (minimum) may be gained from formal professional development at other recognised institutions;
· a further six hours, which may be allocated to discretionary editing-related CPD activities, such as reading, research, the writing of relevant articles and voluntary services offered to PEG.
Taken together, the minima of 10 + 4 + 6 for these activities will total at least 20 hours of CPD activities per membership year.


Note: Refer to the CPD table which specifies types of activity and hours allocated.

Formal CPD hours
PEG webinars, conferences, mentoring, writing, editing, proofreading and facilitating/presenting at Coffee Conversations and Orientation sessions
A member must attend a minimum of 14 hours of CPD. Of these, at least 10 hours must be part of PEG’s CPD, while four hours may be gained from formal professional development at other recognised institutions.  
	Date
	Title
	Presenter
	Length of webinar 
	CPD hours

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	
	
	
	
	



Webinars/conferences offered by other providers* (or presented by yourself as an editor, not to PEG members)
	Date
	Title
	Provider 
	Length of webinar 
	CPD hours

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	
	
	
	
	


*Attach a copy of the attendance certificate. 

Training courses attended at recognised institutions*
	Date
	Title
	Provider
	Length of course 
	CPD hours

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	

	
	
	
	
	


*Attach a copy of the certificate of attendance for all training courses attended. 


Discretionary CPD hours
A further six hours of discretionary CPD activities, if 20 have not been accumulated from the activities mentioned above, may be allocated to discretionary editing-related CPD activities, such as reading, research, the writing of relevant articles, voluntary services offered to PEG and voluntary editing-related services offered outside of PEG.
5 actual hours = 1 notional hour of discretionary CPD points
PEG attendance at a Coffee Conversation or Orientation session (1 hour actual time)
	Date
	Title
	PEG facilitator
	Notional time = 12 mins/actual hour

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
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	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	
	
	
	



Books/research/writing/copy-editing-related voluntary services external to PEG
	Date
	Title, other relevant description
	Actual time
	CPD notional hours

	Click or tap here to enter text.	Click or tap here to enter text.	
	

	Click or tap here to enter text.	Click or tap here to enter text.	
	

	Click or tap here to enter text.	Click or tap here to enter text.	
	

	Click or tap here to enter text.	Click or tap here to enter text.	
	

	Click or tap here to enter text.	Click or tap here to enter text.	
	

	
	
	
	



Voluntary services to PEG (committee involvement, organising events, minute taking)
	Date
	Type of work
	Actual time
	CPD notional hours

	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	
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	Click or tap here to enter text.	Click or tap here to enter text.	
	Click or tap here to enter text.
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